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Welcome to
PALS
(Pre-School and Late Stay)


St Thomas’ CE Primary School
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· What service do we provide
· Fees and Payment
· The Waiting List
· Registration

What Service does PALS Provide
PALS at ST Thomas Primary School covers both pre-school and after school care for your child during term. We aim to provide a fun, caring and stimulating environment for your child.
Operating Times:
We currently operate during term time only.
PALS -  Breakfast Club: 8.00am-8.55am. (Early drop off available at 7.45am with prior agreement)
PALS - After School Club: 3.15pm-6.00pm. 
PALS Breakfast Club
At Breakfast club the children are encouraged to eat breakfast as soon as they arrive, leaving them plenty of time to play. A variety of games are set out including table tennis,  playmobil, Lego,  jigsaws, Scrabble, paper and colouring pens for the children to play with. We sometimes have a children’s TV channel broadcasting and when the weather allows we also aim to incorporate some outdoor activities.
For breakfast children are offered a choice of cereals and or freshly made toast together with a drink of fruit juice or milk.  A fresh fruit platter is prepared every day and we often have alternative items for breakfast such as bagels, crumpets, baked beans on toast etc.
At the end of the session we have ten minutes tidy up time and the children are allowed to leave the hall, once the teachers are on their way to the classroom. Children in reception are accompanied to their class for the first few weeks by a member of staff.
PALS After School Club.
The emphasis at after school club is on self- directed play supported by a key craft activity and team games. We encourage the children to have fun whilst respecting the different activities of others and whenever possible we encourage the children to spend some of the session outside in the playground.
After a register is taken the children sit down together to eat a snack and a drink. We encourage each child to eat a piece of fruit first and this is followed by a snack and a drink of juice. We have a rotating snack plan so that each day within a week and each week within a half term is different. Typical snacks include yoghurts, dips and vegetable sticks, cheese and crackers, rice cakes, and sandwiches .We aim to maintain the balance between healthy items and those that the children consider more of a treat, this is reflected in our expenditure on food with over 35% being spent on fruit and vegetables.
 Throughout the session the children have access to further fruit and squash if they wish. 
Craft activities: in addition to the more obvious seasonal crafts such as Mother’s Day cards, Christmas cards etc the children have access to a cross section of art media and all children are encouraged to join in. Some recent projects have included making a display of snowflakes for Tesco, junk modelling and more recently Football and World Cup themed artwork.  
The children also have access to a selection of toys and games for both indoor and outdoor play. 
Fees & Payment:
Breakfast Club: £5.50/session. NB a child can be dropped off with prior agreement or for ‘one off emergencies at 7.45am for an additional £1 charge.
After School Club: £11.00/session.
Parents receive a half term invoice, usually one month prior to the payment due date. Payment can be made in cash, by cheque or through a voucher scheme, if your employer utilises one. Registered voucher schemes currently used are: Edenred (Accor), Care-4, Computer Share Voucher Services, Sodexo, Fideliti, Kiddi vouchers and Early Years. 
Waiting List & Registration
If you would like to use PALS please fill in the Registration form at the back of this document and return it to school FAO: Stella Thomas. There is a waiting list so places are subject to availability and will be on a first come first served basis. At going to print a number of places are currently available for each day at after school club and for breakfast club.  
In the event that we are unable to offer you all or any of your requested days your child will automatically be placed on the waiting list for that day/s and your cheque will be returned. As places become available your child will move up the waiting list so please keep Stella Thomas updated with any changes to your requirements. 
Start Date
Reception children are unable to start PALS until after their two week introduction to class is complete.  Children and parents will be invited to visit PALS and meet their Key worker prior to their start date.






Please return to school for the attention of Stella Thomas, PALS Manager, by Friday 3rd July 2015.
St. Thomas’ CE Primary School, Wellington Rd North, Heaton Chapel, Stockport SK4 4QG.
If you have any queries do not hesitate to contact Stella Thomas on 07598 327350.
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PALS Registration Form

Childs Name Date

Class

Email

Date of Birth

Childs Name Home

Address

Class

Date of Birth

Please place * against the number we are most likely to reach you on.

Emergency Contact Numbers Doctors Name

Name

Telephone Number

Mobile

Work

Payment- Preferred method, please tick box

Home Half Term Cheque 

Voucher payment scheme

Emergency Contact Numbers Please indicate which sessions you would like your 

Name child to attend.

Breakfast club, 8am-8.55am

Mobile If you wish to drop off at 7.45am-8am please indicate 

with an E 

Work Monday

Tues

Home Wed

Thur

Fri

Emergency Contact Numbers After school Club, 3.15pm-6pm

Name Monday

Tues

Mobile Wed

Thur

Work/ Fri

Home
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				PALS Agreement- After School- Infrequent Users



				Thank you for asking PALS to care for your child. We aim to provide a fun, caring and stimulating 

				environment for your child/ren



				By signing this agreement/ returning confirmation on email,  you agree to the following conditions for using PALS



				Payments

		1		Current charges are £7.50 per session.



		2		Payment should be made at each session in the case of one days use. In the case of a week or more an invoice will be issued with the final sum and payment date.



		3		A Final notice will be issued on the Monday after the payment due date. If payment is not made prior to the end of that week

				your child will be unable to attend PALS until payment has been received.





				Conduct

		1		All children are expected to conduct themselves as they would during school hours , treating staff and other children with respect and courtesy



		2		The discipline procedure used is the same as that used at school. A warning will be given in the first instance followed by a five minute exclusion if the 

				negative behaviour continues. If a ten minute exclusion is required either due to repeated poor behaviour or the severity of an incident then the parents will 

				be notified at pick up and you will be asked to sign an incident report.



		3		Repeated entries on the incident form may result in you child forfeiting their place at PALS





				Attendance and Pick Up

		1		If your child is unable to attend PALS either due to illness or an alternative activity please contact either Karen White 07598 328161, the play leader Gemma Hall 

				 on site 07598 327350 or notify relevant teacher at pick up. 

				NB; In the case of Juniors they may come and notify the play leader themselves if they have alternative arrangements for that session.

				If your child does not turn up for after school club and we have not received any prior notification then  the play leader will check with the relevant teacher. 

				If the teacher has also not been notified by the parent then a search of the building / playground will commence.

				To avoid unnecessary concern and activity, please be kind enough to communicate any changes



		2		Late pick ups after 6pm are recorded. You are allowed one late pick up per half term after that you will be charged £1/minute after 6pm.



		3		For the safety of your child we will require a password to be used at pick up by any family member or friend who is not known to the Play leader on site.



				Snacks

		1		A snack is provided for every session. Children are encouraged to eat a piece of fruit first and this is then followed by a variety of snacks which have been 

				planned on a rotation basis to ensure a good balance between healthy foods (yoghurt, dried fruit, veggie sticks and dips) and those the children  would 

				consider more of a treat (fruit loaf, etc). Fresh orange juice and apple juice is provided for drinks backed up by blackcurrant and orange squash for those 

				children who do not like the former. 

				If you would like a copy of the current snack plan or wish to discuss anything in relation to snacks please contact Karen White



		2		We do not endeavour to provide your children with a full tea. If a child is particularly hungry they will be offered another piece of fruit to keep them going 

				until their mealtime at home.



				Emergencies

		1		Should the need arise for your child to receive emergency treatment, they will be accompanied to hospital/doctor by a member of staff either in a car or by

				ambulance. You will be contacted and informed of the situation as soon as possible. Please ensure you advise the PALS Manager of any contact changes as 

				they arise.





				Parent Signature:_________________________________________



				Date:__________________________
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				updated 29/03/11

				PALS Agreement- After School



				Thank you for asking PALS to care for your child. We aim to provide a fun, caring and stimulating 

				environment for your child/ren



				By signing this agreement/ returning confirmation on email,  you agree to the following conditions for using PALS





				Conduct

		1		All children are expected to conduct themselves as they would during school hours , treating staff and other children with respect and courtesy



		2		With regards to behaviour at PALS we expect all the children to treat each other and staff with respect. We use a red and yellow card system.

				Yellow cards are issued when children are being cheeky to staff, not doing what is asked of them, hurting another child or causing distress etc. 

				These are passed to parents at the end of the session so that they are aware that their child has been told off but do not carry forward into the next session. 

				Red cards are considered very serious . They are issued if a child repeatedly gets a number of yellow cards in a session or for more serious 

				behaviour such as hitting another child/staff, doing something that would place themselves or other children in danger, spitting or bullying. 

				Red cards accumulate and once we have had to issue two the child is excluded from PALS permanently. 



		3		Two red cards will result  in your child forfeiting their place at PALS



				Attendance and Pick Up

		1		If your child is unable to attend PALS either due to illness or an alternative activity please contact either Karen White, the play leader Gemma Hall

				 on site or notify relevant teacher at pick up. 

				NB; In the case of Juniors they may come and notify the play leader themselves if they have alternative arrangements for that session.

				If your child does not turn up for after school club and we have not received any prior notification then  the play leader will check with the relevant teacher. 

				If the teacher has also not been notified by the parent then a search of the building / playground will commence.

				To avoid unnecessary concern and activity, please be kind enough to communicate any changes



		2		Late pick ups after 6pm are recorded. You are allowed one late pick up per half term after that you will be charged £1/minute after 6pm.



		3		For the safety of your child we will require a password to be used at pick up by any family member or friend who is not known to the Play leader on site.



				Snacks

		1		A snack is provided for every session. Children are encouraged to eat a piece of fruit first and this is then followed by a variety of snacks which have been 

				planned on a rotation basis to ensure a good balance between healthy foods (yoghurt, dried fruit, veggie sticks and dips) and those the children  would 

				consider more of a treat (crisps, pizza etc). Fresh orange juice and apple juice is provided for drinks backed up by blackcurrant and orange squash for those 

				children who do not like the former. 

				If you would like a copy of the current snack plan or wish to discuss anything in relation to snacks please contact Karen White



		2		We do not endeavour to provide your children with a full tea. If a child is particularly hungry they will be offered another piece of fruit to keep them going 

				until their mealtime at home.



				Emergencies

		1		Should the need arise for your child to receive emergency treatment, they will be accompanied to hospital/doctor by a member of staff either in a car or by

				ambulance. You will be contacted and informed of the situation as soon as possible. Please ensure you advise the PALS Manager of any contact changes as 

				they arise.



				Payments

		1		All fees must be paid in full, by the date indicated on the half term payment request. Current charges are £7 per session.



		2		A reminder notice will be issued to any parent who has not paid  by the due date. 



		3		A Final notice will be issued for payments still not received after a reminder.Unless a payment schedule been agreed with the PALS Manager your child/ren 

				will be unable to attend PALS until payment is made.



		4		If three final notices have to be issued over the course of the school year your child will forfeit their place at PALS



		5		Once you have an agreed place with PALS for one or more days you will need to pay for the session/s regardless of attendance.



		6		If you wish to cancel a place at PALS please notify Karen White PALS Manager in writing two weeks prior to cancellation.







				Parent Signature:_________________________________________



				Date:__________________________







Registration Form

														updated 18/01/10

						PALS Registration Form



						Childs Name						Date



						Class

												Email

						Date of Birth





						Childs Name						Home

												Address

						Class



						Date of Birth





						Please place * against the number we are most likely to reach you on.



						Emergency Contact Numbers						Doctors Name

						Name

												Telephone Number

						Mobile



						Work

												Payment- Preferred method, please tick box

						Home

														Half Term Cheque 



						Emergency Contact Numbers								Voucher payment scheme

						Name

												Password- To be used for pick up security. After school Only

						Mobile



						Work

												Please indicate which sessions you would like your child/ren to attend.

						Home						Breakfast club, 8am-8.55am

												If you wish to drop off at 7.45am-8am please indicate with an E 

														Monday

						Emergency Contact Numbers								Tues

						Name								Wed

														Thur

						Mobile								Fri

												After school Club, 3.15pm-6pm

						Work								Monday

														Tues

						Home								Wed

														Thur

														Fri











						Please make us aware of any medical conditions or allergies your child has:

















						Please state any likes or dislikes your child has:
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				PALS Agreement- Breakfast Club



				Thank you for asking PALS to care for your child. We aim to provide a fun, caring and stimulating 

				environment for your child/ren



				By signing this agreement/ returning confirmation on email,  you agree to the following conditions for using PALS



				Payments

		1		All fees must be paid in full, by the date indicated on the half term payment request. Current charges are £3.50 per session.

				If you require an early drop off between 7.45 and 8am an additional charge of £1 applies.



		2		A reminder notice will be issued to any parent who has not paid  during the week of the payment  due date 



		3		A Final notice will be issued on the Monday after the payment due date. If payment is not made prior to the end of that week

				your child will be unable to attend PALS until payment has been received.



		4		If three final notices have to be issued over the course of the school year your child will forfeit their place at PALS



		5		Once you have an agreed place with PALS for one or more days you will need to pay for the session/s regardless of attendance.



		6		If you wish to cancel a place at PALS please notify Karen White PALS Manager in writing two weeks prior to cancellation.



				Conduct

		1		All children are expected to conduct themselves as they would during school hours , treating staff and other children with respect and courtesy



		2		The discipline procedure used is the same as that used at school. A warning will be given in the first instance followed by a five minute exclusion if the 

				negative behaviour continues. If a ten minute exclusion is required either due to repeated poor behaviour or the severity of an incident then the parents will 

				be notified at pick up and you will be asked to sign an incident report.



		3		Repeated entries on the incident form may result in you child forfeiting their place at PALS





				Drop off

		1		Please ensure you sign the register sheet when you drop your child off at school.





				Breakfast

		1		Breakfast is provided and includes Cereal, toast, fruit juice and fruit on a daily basis. 

				Once a week, rotating through different days throughout the term,an alternative will be available such as yogurt, hot cross buns, smoothies etc





				Emergencies

		1		Should the need arise for your child to receive emergency treatment, they will be accompanied to hospital/doctor by a member of staff either in a car or by

				ambulance. You will be contacted and informed of the situation as soon as possible. Please ensure you advise the PALS Manager of any contact changes as 

				they arise.





				Parent Signature:_________________________________________



				Date:__________________________
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				PALS Agreement- Breakfast Club												Occasional Use



				Thank you for asking PALS to care for your child. We aim to provide a fun, caring and stimulating environment for your child/ren



				By signing this agreement/ returning confirmation on email,  you agree to the following conditions for using PALS



				Payments

		1		All fees must be paid in full, by the date indicated on the half term payment request. Current charges are £4.00 per session.

				If you require an early drop off between 7.45 and 8am an additional charge of £1 applies.



		2		A reminder notice will be issued to any parent who has not paid  during the week of the payment  due date . 







				Conduct

		1		All children are expected to conduct themselves as they would during school hours , treating staff and other children with respect and courtesy



		2		With regards to behaviour at PALS we expect all the children to treat each other and staff with respect. We use a red and yellow card system.

				Yellow cards are issued when children are being cheeky to staff, not doing what is asked of them, hurting another child or causing distress etc. 

				These are passed to parents at the end of school so that they are aware that their child has been told off but do not carry forward into the next session. 

				Red cards are considered very serious . They are issued if a child repeatedly gets a number of yellow cards in a session or for more serious 

				behaviour such as hitting another child/staff, doing something that would place themselves or other children in danger, spitting or bullying. 

				Red cards accumulate and once we have had to issue two the child is excluded from PALS permanently. 



		3		Two red cards will result  in your child forfeiting their place at PALS





				Drop off

		1		Please ensure your child is accompanied onto the premises. If the front door is locked please ring the bell marked 'Hall'





				Breakfast

		1		Breakfast is provided and includes Cereal, toast, fruit juice and fruit on a daily basis. 

				Most weeks we also offer a variety of different breakfast items such as crumpets, bagels and pancakes and  smoothies etc





				Emergencies

		1		Should the need arise for your child to receive emergency treatment, they will be accompanied to hospital/doctor by a member of staff either in a car or by

				ambulance. You will be contacted and informed of the situation as soon as possible. Please ensure you advise the PALS Manager of any contact changes as 

				they arise.





				Parent Signature:_________________________________________



				Date:__________________________









Reg form size for word

														updated 05/05/11

						PALS Registration Form



						Childs Name						Date



						Class

												Email

						Date of Birth





						Childs Name						Home

												Address

						Class



						Date of Birth





						Please place * against the number we are most likely to reach you on.



						Emergency Contact Numbers						Doctors Name

						Name

												Telephone Number

						Mobile



						Work

												Payment- Preferred method, please tick box

						Home								Half Term Cheque 

														Voucher payment scheme



						Emergency Contact Numbers						Please indicate which sessions you would like your 

						Name						child to attend.

												Breakfast club, 8am-8.55am

						Mobile						If you wish to drop off at 7.45am-8am please indicate 

												with an E 

						Work								Monday

														Tues

						Home								Wed

														Thur

														Fri

						Emergency Contact Numbers						After school Club, 3.15pm-6pm

						Name								Monday

														Tues

						Mobile								Wed

														Thur

						Work/								Fri

						Home







						Please make us aware of any medical conditions or allergies your child has:

















						Please state any likes or dislikes your child has:
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Please make us aware of any medical conditions or allergies your child has:

Please state any likes or dislikes your child has:
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				PALS Agreement- After School- Infrequent Users



				Thank you for asking PALS to care for your child. We aim to provide a fun, caring and stimulating 

				environment for your child/ren



				By signing this agreement/ returning confirmation on email,  you agree to the following conditions for using PALS



				Payments

		1		Current charges are £7.50 per session.



		2		Payment should be made at each session in the case of one days use. In the case of a week or more an invoice will be issued with the final sum and payment date.



		3		A Final notice will be issued on the Monday after the payment due date. If payment is not made prior to the end of that week

				your child will be unable to attend PALS until payment has been received.





				Conduct

		1		All children are expected to conduct themselves as they would during school hours , treating staff and other children with respect and courtesy



		2		The discipline procedure used is the same as that used at school. A warning will be given in the first instance followed by a five minute exclusion if the 

				negative behaviour continues. If a ten minute exclusion is required either due to repeated poor behaviour or the severity of an incident then the parents will 

				be notified at pick up and you will be asked to sign an incident report.



		3		Repeated entries on the incident form may result in you child forfeiting their place at PALS





				Attendance and Pick Up

		1		If your child is unable to attend PALS either due to illness or an alternative activity please contact either Karen White 07598 328161, the play leader Gemma Hall 

				 on site 07598 327350 or notify relevant teacher at pick up. 

				NB; In the case of Juniors they may come and notify the play leader themselves if they have alternative arrangements for that session.

				If your child does not turn up for after school club and we have not received any prior notification then  the play leader will check with the relevant teacher. 

				If the teacher has also not been notified by the parent then a search of the building / playground will commence.

				To avoid unnecessary concern and activity, please be kind enough to communicate any changes



		2		Late pick ups after 6pm are recorded. You are allowed one late pick up per half term after that you will be charged £1/minute after 6pm.



		3		For the safety of your child we will require a password to be used at pick up by any family member or friend who is not known to the Play leader on site.



				Snacks

		1		A snack is provided for every session. Children are encouraged to eat a piece of fruit first and this is then followed by a variety of snacks which have been 

				planned on a rotation basis to ensure a good balance between healthy foods (yoghurt, dried fruit, veggie sticks and dips) and those the children  would 

				consider more of a treat (fruit loaf, etc). Fresh orange juice and apple juice is provided for drinks backed up by blackcurrant and orange squash for those 

				children who do not like the former. 

				If you would like a copy of the current snack plan or wish to discuss anything in relation to snacks please contact Karen White



		2		We do not endeavour to provide your children with a full tea. If a child is particularly hungry they will be offered another piece of fruit to keep them going 

				until their mealtime at home.



				Emergencies

		1		Should the need arise for your child to receive emergency treatment, they will be accompanied to hospital/doctor by a member of staff either in a car or by

				ambulance. You will be contacted and informed of the situation as soon as possible. Please ensure you advise the PALS Manager of any contact changes as 

				they arise.





				Parent Signature:_________________________________________



				Date:__________________________







Pals Agreement AS

				updated 29/03/11

				PALS Agreement- After School



				Thank you for asking PALS to care for your child. We aim to provide a fun, caring and stimulating 

				environment for your child/ren



				By signing this agreement/ returning confirmation on email,  you agree to the following conditions for using PALS





				Conduct

		1		All children are expected to conduct themselves as they would during school hours , treating staff and other children with respect and courtesy



		2		With regards to behaviour at PALS we expect all the children to treat each other and staff with respect. We use a red and yellow card system.

				Yellow cards are issued when children are being cheeky to staff, not doing what is asked of them, hurting another child or causing distress etc. 

				These are passed to parents at the end of the session so that they are aware that their child has been told off but do not carry forward into the next session. 

				Red cards are considered very serious . They are issued if a child repeatedly gets a number of yellow cards in a session or for more serious 

				behaviour such as hitting another child/staff, doing something that would place themselves or other children in danger, spitting or bullying. 

				Red cards accumulate and once we have had to issue two the child is excluded from PALS permanently. 



		3		Two red cards will result  in your child forfeiting their place at PALS



				Attendance and Pick Up

		1		If your child is unable to attend PALS either due to illness or an alternative activity please contact either Karen White, the play leader Gemma Hall

				 on site or notify relevant teacher at pick up. 

				NB; In the case of Juniors they may come and notify the play leader themselves if they have alternative arrangements for that session.

				If your child does not turn up for after school club and we have not received any prior notification then  the play leader will check with the relevant teacher. 

				If the teacher has also not been notified by the parent then a search of the building / playground will commence.

				To avoid unnecessary concern and activity, please be kind enough to communicate any changes



		2		Late pick ups after 6pm are recorded. You are allowed one late pick up per half term after that you will be charged £1/minute after 6pm.



		3		For the safety of your child we will require a password to be used at pick up by any family member or friend who is not known to the Play leader on site.



				Snacks

		1		A snack is provided for every session. Children are encouraged to eat a piece of fruit first and this is then followed by a variety of snacks which have been 

				planned on a rotation basis to ensure a good balance between healthy foods (yoghurt, dried fruit, veggie sticks and dips) and those the children  would 

				consider more of a treat (crisps, pizza etc). Fresh orange juice and apple juice is provided for drinks backed up by blackcurrant and orange squash for those 

				children who do not like the former. 

				If you would like a copy of the current snack plan or wish to discuss anything in relation to snacks please contact Karen White



		2		We do not endeavour to provide your children with a full tea. If a child is particularly hungry they will be offered another piece of fruit to keep them going 

				until their mealtime at home.



				Emergencies

		1		Should the need arise for your child to receive emergency treatment, they will be accompanied to hospital/doctor by a member of staff either in a car or by

				ambulance. You will be contacted and informed of the situation as soon as possible. Please ensure you advise the PALS Manager of any contact changes as 

				they arise.



				Payments

		1		All fees must be paid in full, by the date indicated on the half term payment request. Current charges are £7 per session.



		2		A reminder notice will be issued to any parent who has not paid  by the due date. 



		3		A Final notice will be issued for payments still not received after a reminder.Unless a payment schedule been agreed with the PALS Manager your child/ren 

				will be unable to attend PALS until payment is made.



		4		If three final notices have to be issued over the course of the school year your child will forfeit their place at PALS



		5		Once you have an agreed place with PALS for one or more days you will need to pay for the session/s regardless of attendance.



		6		If you wish to cancel a place at PALS please notify Karen White PALS Manager in writing two weeks prior to cancellation.







				Parent Signature:_________________________________________



				Date:__________________________







Registration Form

														updated 18/01/10

						PALS Registration Form



						Childs Name						Date



						Class

												Email

						Date of Birth





						Childs Name						Home

												Address

						Class



						Date of Birth





						Please place * against the number we are most likely to reach you on.



						Emergency Contact Numbers						Doctors Name

						Name

												Telephone Number

						Mobile



						Work

												Payment- Preferred method, please tick box

						Home

														Half Term Cheque 



						Emergency Contact Numbers								Voucher payment scheme

						Name

												Password- To be used for pick up security. After school Only

						Mobile



						Work

												Please indicate which sessions you would like your child/ren to attend.

						Home						Breakfast club, 8am-8.55am

												If you wish to drop off at 7.45am-8am please indicate with an E 

														Monday

						Emergency Contact Numbers								Tues

						Name								Wed

														Thur

						Mobile								Fri

												After school Club, 3.15pm-6pm

						Work								Monday

														Tues

						Home								Wed

														Thur

														Fri











						Please make us aware of any medical conditions or allergies your child has:

















						Please state any likes or dislikes your child has:
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				PALS Agreement- Breakfast Club



				Thank you for asking PALS to care for your child. We aim to provide a fun, caring and stimulating 

				environment for your child/ren



				By signing this agreement/ returning confirmation on email,  you agree to the following conditions for using PALS



				Payments

		1		All fees must be paid in full, by the date indicated on the half term payment request. Current charges are £3.50 per session.

				If you require an early drop off between 7.45 and 8am an additional charge of £1 applies.



		2		A reminder notice will be issued to any parent who has not paid  during the week of the payment  due date 



		3		A Final notice will be issued on the Monday after the payment due date. If payment is not made prior to the end of that week

				your child will be unable to attend PALS until payment has been received.



		4		If three final notices have to be issued over the course of the school year your child will forfeit their place at PALS



		5		Once you have an agreed place with PALS for one or more days you will need to pay for the session/s regardless of attendance.



		6		If you wish to cancel a place at PALS please notify Karen White PALS Manager in writing two weeks prior to cancellation.



				Conduct

		1		All children are expected to conduct themselves as they would during school hours , treating staff and other children with respect and courtesy



		2		The discipline procedure used is the same as that used at school. A warning will be given in the first instance followed by a five minute exclusion if the 

				negative behaviour continues. If a ten minute exclusion is required either due to repeated poor behaviour or the severity of an incident then the parents will 

				be notified at pick up and you will be asked to sign an incident report.



		3		Repeated entries on the incident form may result in you child forfeiting their place at PALS





				Drop off

		1		Please ensure you sign the register sheet when you drop your child off at school.





				Breakfast

		1		Breakfast is provided and includes Cereal, toast, fruit juice and fruit on a daily basis. 

				Once a week, rotating through different days throughout the term,an alternative will be available such as yogurt, hot cross buns, smoothies etc





				Emergencies

		1		Should the need arise for your child to receive emergency treatment, they will be accompanied to hospital/doctor by a member of staff either in a car or by

				ambulance. You will be contacted and informed of the situation as soon as possible. Please ensure you advise the PALS Manager of any contact changes as 

				they arise.





				Parent Signature:_________________________________________



				Date:__________________________









Pals Agreement BC Occ



				PALS Agreement- Breakfast Club												Occasional Use



				Thank you for asking PALS to care for your child. We aim to provide a fun, caring and stimulating environment for your child/ren



				By signing this agreement/ returning confirmation on email,  you agree to the following conditions for using PALS



				Payments

		1		All fees must be paid in full, by the date indicated on the half term payment request. Current charges are £4.00 per session.

				If you require an early drop off between 7.45 and 8am an additional charge of £1 applies.



		2		A reminder notice will be issued to any parent who has not paid  during the week of the payment  due date . 







				Conduct

		1		All children are expected to conduct themselves as they would during school hours , treating staff and other children with respect and courtesy



		2		With regards to behaviour at PALS we expect all the children to treat each other and staff with respect. We use a red and yellow card system.

				Yellow cards are issued when children are being cheeky to staff, not doing what is asked of them, hurting another child or causing distress etc. 

				These are passed to parents at the end of school so that they are aware that their child has been told off but do not carry forward into the next session. 

				Red cards are considered very serious . They are issued if a child repeatedly gets a number of yellow cards in a session or for more serious 

				behaviour such as hitting another child/staff, doing something that would place themselves or other children in danger, spitting or bullying. 

				Red cards accumulate and once we have had to issue two the child is excluded from PALS permanently. 



		3		Two red cards will result  in your child forfeiting their place at PALS





				Drop off

		1		Please ensure your child is accompanied onto the premises. If the front door is locked please ring the bell marked 'Hall'





				Breakfast

		1		Breakfast is provided and includes Cereal, toast, fruit juice and fruit on a daily basis. 

				Most weeks we also offer a variety of different breakfast items such as crumpets, bagels and pancakes and  smoothies etc





				Emergencies

		1		Should the need arise for your child to receive emergency treatment, they will be accompanied to hospital/doctor by a member of staff either in a car or by

				ambulance. You will be contacted and informed of the situation as soon as possible. Please ensure you advise the PALS Manager of any contact changes as 

				they arise.





				Parent Signature:_________________________________________



				Date:__________________________









Reg form size for word

														updated 05/05/11

						PALS Registration Form



						Childs Name						Date



						Class

												Email

						Date of Birth





						Childs Name						Home

												Address

						Class



						Date of Birth





						Please place * against the number we are most likely to reach you on.



						Emergency Contact Numbers						Doctors Name

						Name

												Telephone Number

						Mobile



						Work

												Payment- Preferred method, please tick box

						Home								Half Term Cheque 

														Voucher payment scheme



						Emergency Contact Numbers						Please indicate which sessions you would like your 

						Name						child to attend.

												Breakfast club, 8am-8.55am

						Mobile						If you wish to drop off at 7.45am-8am please indicate 

												with an E 

						Work								Monday

														Tues

						Home								Wed

														Thur

														Fri

						Emergency Contact Numbers						After school Club, 3.15pm-6pm

						Name								Monday

														Tues

						Mobile								Wed

														Thur

						Work/								Fri

						Home







						Please make us aware of any medical conditions or allergies your child has:

















						Please state any likes or dislikes your child has:
























